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ACTION REGISTER

Team:  _________________________

Attendees: __________________________________

Roles:
_______________ (Leader)

___________________________________________


_______________ (Act Reg)

___________________________________________


_______________ (Time Keeper)
Additional Distribution:  ________________________

Date:  _____/_____/_____



___________________________________________

	Who
	                                   Action                                         Check if a 

                                                                                                                            Carry-over item
	Date Due
	Date Completed
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Decision Log, Parking Lot, and Process Check on Back

DECISION LOG

What





Who It Impacts
When, Where, and How Implemented

______________________________
______________
________________________________

______________________________
______________
________________________________

______________________________
______________
________________________________

______________________________
______________
________________________________

______________________________
______________
________________________________

PARKING LOT

Topic







 

Move to This Meeting Agenda

____________________________________________________
__________________________

____________________________________________________
__________________________

____________________________________________________
__________________________

____________________________________________________
__________________________


____________________________________________________
__________________________

Things we did well 


PROCESS CHECK

            Ways to be a “10”
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On Track           ___________________________________


Participation
___________________________________



Listening
___________________________________


Shared 
___________________________________





Leadership






Results
___________________________________
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